Ballston BALLSTON LEGAL PLLC
(Arlington) 4601 N Fairfax Drive, Suite 1200, Arlington, VA 22203
Leg al (Fairfax) 4000 Legato Road, Suite 1100, Fairfax, VA 22033

LRSSl 571-354-6583 (phone) | jkim@ballstonlegal.com (email)
VA |DG|NY 844-254-0930 (fax) | www.ballstonlegal.com (web)

Engagement Letter & Fee Agreement
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Client Full Name:
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Current Address:
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Dear Prospective Client,
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This letter will confirms our discussion related to

charge(s) pending in the

and sets forth our agreement as to the terms and conditions of representation.
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1. Conditions Precedent
AFEE APH =H

This Letter/Agreement does not take effect and we have no obligation to provide legal services
until

e (1) you return a signed copy of this Letter/Agreement;
e (2) pay the Advanced Fee described below; AND
e (3) the Attorney signs off on this L etter/Agreement.

* The Korean translation is for reference purposes only and not a legally binding. In the event a difference arises regarding
the meaning herein, the English version shall prevail as the official version. $+=0{ HHH =22 117Ho| Xt 12 QI L|C}, DHOF

otz HYgut S =2 K07k S 2, B2 HE0| SA MFEM 24 =2 7tE LI
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2. Fees
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FLAT FEE: You have retained us on a flat-fee basis. You will pay us [$ ] as the entire
fee for the representation described in this Letter/Agreement. You agreed to pay the entire Flat Fee
upfront as an Advanced Fee before we begin representation. The Advanced Fee will be deposited into
our Trust/Escrow Account until it is earned by us. You can pay the Advanced Fee with cash, check,
credit/debit card, or by wire transfer. In case the Fee is paid by check, we reserve the right to terminate
our representation if the check is returned unpayable.
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WHEN THE FEE IS EARNED: Our fee is earned either (1) when the case reached a Final
Disposition (as described below) OR (2) whenever we billed you for the work performed on your matter

including, but not limited to, conducting legal or factual investigation, discussing the case with you,
making court appearances, or performing any other tasks to assist in your defense. You agree to the
disbursement of the fees earned upon the receipt of the details of the work performed. You must notify
us in writing within ten days from the date of the receipt to dispute the fees earned or hours of work
performed.
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3. Scope of Representation
At ci2| 2| EHe

What Is INCLUDED: Our representation will include advising, counseling, negotiating,
investigating, handling, and defending this criminal/traffic law matter to the Final Disposition through
trial in General District Court and Circuit Court, but excluding any appeals thereafter.
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The term “Final Disposition” includes, but not limited to, a disposition by guilty plea, plea of no
contest, conviction, acquittal, dismissal by prosecution (nolle prosequi), dismissal by judge, deferred
disposition, or any other similar disposition of the case. Once your case reaches the Final Disposition,
all the advance fee is earned and will be withdrawn from the Trust/Escrow Account.
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What Is NOT INCLUDED (1): The Flat Fee described above does NOT include your obligation
to pay fines and court costs. You are responsible to pay your fines and court costs. We are not
responsible for the consequences of your failure to pay the fines and court costs. In addition, the Flat
Fee described above does NOT include any sign-up fees for ASAP (Alcohol Safety Action Program) or
community services through OAR (Offender Aid and Restoration).
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WHAT IS NOT INCLUDED (2): The Flat Fee described above does NOT cover our work in the
event that you are served with a rule to show cause, bench warrant, capias, or probation violation, or are
otherwise required to return to court for any reason (such as for deferred disposition or for obtaining or
modifying a restricted operator’s license). In such event, we will charge $340.00 per hour for such
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work, and you agree by signing below to pay the amount we charge. The advanced fee described above
also does NOT cover fees and costs related to expert witnesses.

HD AL H[EO| £5HX| = A (2): 70 S5 & HoA =/ =20|= 2|=[210] 2Hef [
== 2R YL S A= REF/I YR, 5, g A =42 R S A 7|6 T &
M1 R0 0|2 =7t dFLE M HS L S0| ekl X| s L Ch 2Fef o 21ot =7F H R 7t
Ll 4R Q2[Q2 HIMOA AZtE 34022 F7t R/ EE E7& AYLICE H=0, f12
HoA /AR E 27 S =4S ?let HIES Z0HX| faU

4. Communication & Notice
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OFFICE HOURS: Our office hours are from 9 am to 5 pm from Monday through Friday.
Although we will try our best to return your calls, emails, and other communications, please allow us at
least one business day to respond.
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Your communications with me are protected from disclosure. Your communications with any
other person or persons are not. We have advised you not to discuss this matter with anyone except me.
We will expect good communication and cooperation with you in order for us to represent you properly.
This means promptly following our requests as to such matters as providing names and addresses of
potential witnesses. If there is any change in your address or telephone number, please notify me
immediately.
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You agree to keep notes regarding information brought to your attention by others, including

names and addresses of witnesses, so that you will not have to rely upon memory in connection with
your testimony at some later hearing.
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NOTICE: Any “written notice” or “in writing” mentioned in this Agreement includes email, text
messages, mail, and any other commonly-used means of electronic communication.
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5. Termination of Representation
1&g Aol six|

We may withdraw from representation upon written notice in this matter if you, for example,

o fail to pay reasonable attorney fees or expenses on time;

conceal or fail to disclose material information relevant to the representation;

insist upon presenting a claim or defense that is not warranted under existing law and
cannot be supported by good faith argument for an extension, modification, or reversal of
existing law;

personally seek to pursue an illegal course of conduct;

insist that the law firm pursue a course of conduct that is illegal or that is prohibited
under the rules of professional conduct; render it unreasonably difficult for the firm to
carry out its employment;

insist that we engage in conduct that is contrary to the judgment and advice of the
attorneys but not prohibited under the rules of professional conduct;

or deliberately disregard any agreement or obligation to me as to the timely payment of
expenses or fees as required by this agreement for services rendered.
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If at any time you become dissatisfied with our handling of this matter, you should not hesitate to
tell me immediately so we can resolve the problem and maintain a good relationship with you. You may
terminate our representation at any time upon written notice. In the event of termination, you will be
responsible for payment of any fees earned or expenses incurred. In such event, we will recover fees
earned up to that point at the rate of $340.00 per hour, multiplied by the total hours of work we
performed on your matter, from the Advance Fee. Any unearned portion of the advance fee will be
returned to you.
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We will use our best efforts in representing you in this matter, but you acknowledge that we
cannot give any assurances as to the final outcome. If the foregoing terms are acceptable, please sign
and return one copy of this Letter/Agreement. We look forward to working with you.
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Sincerely yours,
dAtgLCE

Date:
J. “Asher” Kim, Esq. =R
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(Client’s signature page follows next)
O|Of M 2fz[Qlo] MEHEt
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I understand and accept the terms of this agreement.
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